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MOJIOKEHUE O JOJKHOCTHOM MHCTPYKIN PABOTHHKOB
MYHUIIMITAJIBHOI'O BIO/UKETHOT' O TOUIKOJIBHOT'O
OBPA3OBATEJIBHOT'O YUPEX/IEHWS
«IETCKHA CAJl OBIIIEPA3BUBAFOIIETO BUJIA Ne 24»

1. OBIIME MOJIOXEHWU S

1.1.  Hacrosmee ITonoxeHue o0 JOMKHOCTHON HWHCTPYKIMH pabOTHHUKOB (Hanee
ITonoxxeHue) MyHUIMIATEHOTO OIOKETHOTO OLIKOILHOTO

00pa3’oBaTENbHOTO YUYPEXKIEHHS MYHHIMIAILHOE OIOKETHOE IOIIKOIBHOE
obpasoBarenbHOE yupexaenue «JleTckuit can obmepassuBaromero suna Ne24y (nanee -
MBJIOY)

pa3paboTaHo B LENAX PEryNHpOBAHMS B3aUMOOTHOLIEHUN MEXIY PabOTHHKOM H
paboTomareseM.

1.2.  Hacrosmee ITonoxxeHue onpenenser OCHOBHbIE TpeGOBAHUS K CTPYKTYPE H
COZEPXKaHMIO NOJDKHOCTHOM MHCTpYKuuK pabotHHkoB MBJIOY, a taxke k mpouenype
pa3pabOTKX JOIDKHOCTHBIX HMHCTPYKLHM, IOPSAKY WX NPUHSTHS, YTBEPKICHHS,
BHECEHUSI B HUX JIONOJHEHUNA U U3MEHEHHN.

2. HOHSITHE JODKHOCTHOM MHCTPYKIU

2.1.  [lomxHOCTHas MHCTpyKums pabotauka MBIIOVY (naiee - J{omKHOCTHAS
"MHCTPYKIWHS) - OCHOBaHHBI Ha HOPMAaX 3aKOHONATENBbCTBA OMHIHAIBHEIA IIPaBOBOH
JIOKYMEHT, PETIIAMEHTUPYIOIIUK OpraHA3alMOHHO-NIPABOBOE MONIOXKEHUE pabOTHUKA
MBJIOVY, ero ob6g3aHHOCTH, 1paBa, OTBETCTBEHHOCTS, 00ecreYynBaOIUi YCIOBHS IS
ero 3(QGeKTHBHOH PaboTHI MPH OCYIIECTBICHAN MM TPYIOBOH IESTENBHOCTH COTTACHO
3aHMMaEMON NOJLKHOCTH

2.2.  JIOIOKHOCTHasi MHCTPYKLMS SIBISETCS HOPMATUBHBIM JIOKATLHBIM AKTOM
MBJIOV, perymupyrommM oOTHOmeHHs B pamkax MBJIOY, COAEPKAIIUM
00mmieo0s3aTebHbIe NpaBUia MOBENEHUS IS BCEX WA HEKOTOPBIX YYaCTHHUKOB
00pa3oBaTeNbHBIX OTHOLICHWH, PAaCCUMTAHHBIM Ha HEOJTHOKPAaTHOE NpPHMEHEHHE,
YTBEPXKIEHHBIM MPHKa30M 3aBeyromrero MBJIOY.

2:3 JOIDKHOCTHAS HHCTPYKIIHS COCTABISETCS 110 KAXKIOM IITATHOMH TOIKHOCTH
MB/IOY u o6bsBusercss pabOTHHKY IOX PacluCKy MpH 3aK/OYEHWM TPYIOBOIO

AOTOBOPa, a TaKKe NP IEPEMEIICHHH Ha APYTYH NOJDKHOCTH W NPH BPEMEHHOM
UCIIOTHEHUH 00A3aHHOCTEH 10 JOKHOCTH.



2.4. JIOMKHOCTHAsE MHCTPYKIMS pa3palaThiBacTCs UCXOAS M3 3ajad U (PYyHKIUH,
BO3JIO’)KEHHBIX HA KOHKPETHOI'O0 pa0OTHHKA, B COOTBETCTBUU CO IITATHBIM PACTICAHUEM,
[IpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka MB/OY, ¢ cobmonenuem
Koncturyuun Poccuiickon @enepanuu, Tpynosoro kogekca Poccuiickont @enepanuu u
UHBIX HOPMATHUBHO-TIPABOBBIX akTOB. 2.5. OCHOBOW JUIsl pa3paOOTKHU TOJKHOCTHBIX
UHCTPYKUUN  sBisitoTess  «KBanu(pUKAMOHHBIE — XapaKTEPUCTHKU  JIOJDKHOCTEH
paboTHHKOB 00pa3zoBaHus» EnnHOro KBanu(uUKalMOHHOTO CIPABOYHHUKA JIOJKHOCTEH
PYKOBOJIWTENEH, CHEMUAJIUCTOB U  CIyXallMx, yTBepkaeHHoro IIpukasom
MuHucTepcTBa 3ApaBOOXPAHEHUS M COUUAIBHOTO pa3BuTusl Poccuiickon deneparuu ot
26 aBrycta 2010 r. Ne 761H.

3. TPEBOBAHUS, ITIPEABABJ/ISAIEMBIE K CTPYKTYPE U
COJIEPKAHMIO JJOJXKHOCTHOM HHCTPYKIIUN.

1.1. JlomkHOCTHast MHCTPYKIHS COCTOUT M3 CICAYIOIINX Pa3/ICIIOB:

- OO0mue moNoKeHUs

- JIOJKHOCTHEIC 00S3aHHOCTH.

[IpaBa.

OTBETCTBEHHOCTb.

B3aumooTHomeHus. CBsI3u 1O JOKHOCTH.

1.2. B paznene «OO01iue moaoKeHUs»:

- ycTaHaBIMBaeTcs cepa AesTeNbHOCTH JAHHOTO CTICIIMAUCTA;

- YCTaHABJIMBACTCS TOPSAOK €r0 HA3HAYCHHS W OCBOOOXKICHHS OT 3aHUMAacMOMU
JOJIKHOCTH;

- YCTaHABJIMBACTCS 3aMEIICHUE TI0 JOHDKHOCTH BO BPEMsI OTCYTCTBUS;

- OMNpeAeNIOTCs KBanu(UKAIMOHHbIE TpeOoBaHUs (TpeOoBaHUS, MPEAbIBISIEMBIC
K 00pa30BaHUIO U CTaXy pabOThl), MOJYMHEHHOCTD CIICIIUATUCTA U JOHKHOCTHBIE JINIIA,
KOTOPBIMU OH PYKOBOJIHT;

- TEPEYHCISAIOTCS TPABOBBIE aKThl M HOPMATHBHBIC JOKYMEHTBI, KOTOPBIMH
JIOJIKEH PYKOBOJICTBOBATHCS CIEIIUATHCT B CBOCH JIEATEIHHOCTH.

B pasmen wmoryr ObITh BKIIOYEHBl JApYrue TpeOOBaHUS U  IOJIOXKEHUS,
KOHKPETH3UPYIONINEC W YTOYHSIONINE CTATyC JOJDKHOCTHOTO JIMIA W YCIIOBUS €r0
NESTENHHOCTH.

3.4. Pazgen «JlomkHOCTHbIE OOS3aHHOCTH» COJIEPXKUT IE€pPeueHb OCHOBHBIX
(GYHKIMI TOMKHOCTHOTO JIMIIA, a TAaKXKe YKAa3bIBAIOTCS OOSI3aHHOCTH JIOJKHOCTHOTO
JWIa, BO3JaraeMble Ha HEro, yKas3blBaeTcsi opMa €ro y4dacTus B YHPaBICHUYCCKOM
nporiecce (PYKOBOAMT, YTBEPKIAET, 0OCCIIEUNBALT, MOATOTABINBACT, PACCMATPUBAET,
UCTIOJHSIET, KOHTPOJIMPYET, COTJIACOBBIBAECT, MPECTABIISET, KypUPYET U T.JI.)

3.5. Paznen «IIpaBa» comepXuT mepeueHb IpaB, IPEIOCTaBIIEMBIX
CTIELMAIIUCTY /75l BHITIOJIHEHUS BO3JIOKEHHBIX Ha HETO (PYHKIUH U 0053aHHOCTEH.
3.6. B pasznene «OTBETCTBEHHOCTbH)» yCTaHaBIUBAIOTCS BU/IbI

OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE M HEKAYECTBEHHOE BBINOJIHEHUE CIEIUATIMCTOM
JIOJKHOCTHBIX 005I3aHHOCTEH M HEMCIIOIB30BaHME MPEAOCTABICHHBIX MY TIPaB.

3.7.  Paznen «BzaumooTHomieHuss. CBS3U MO JOJKHOCTHY COJCPKHUT MEPEUCHb
JOJKHOCTHBIX JIHII, C KOTOPBIMU CIICUATUCT BCTYIAET B CIIYKEOHBIE B3aUMOOTHOIIICHUS



u obecnieunBaeTcs MHOOpPMAILIUEH, YKa3bIBAIOTCS CPOKU TOJMYUCHHS U MPEAOCTABICHUS
uH(popMamK, OMNpenesieTcs MOPSAI0K TOAMUCAHUS, COTJIACOBAHUS U YTBEPKICHUS
JIOKYMEHTOB.

3.8.  OOs3aTenbHBIMU peKBU3UTAMU J[ODKHOCTHOW MHCTPYKIIMH SIBIISTFOTCS:

- moyiHOe HauMeHoBanue MBJIOVY;

- 3aroJOBOK K TEKCTY;

- BU3bI COTJIAaCOBAHUS,

- TIOJMUCH, TpU( yTBEPKICHUS.

4. MOPAIOK PASPABOTKH, COTJIACOBAHUSA, YTBEPKJIEHUA N
BBEJIEHUS B JEMCTBUE JOJAKHOCTHOMU MHCTPYKIIUU

4.1.  JlomxHOCTHas MHCTPYKIUs pazpadaTsiBaetcs 3aBeaytonmm MBIOY nubo
JIMILIOM, YHOJHOMOYEeHHBbIM 3aBeaytromuMm MBJIOY. B cinyuae, eciu JloJbkHOCTHAs
WHCTPYKIIUS pa3pabaTbIiBaeTCs JTUIOM, YIOJTHOMOYEHHBIM 3aBenytonum MBJIOY, To
OHA TOJITUCHIBACTCS Pa3pabOTUYUKOM.

4.2. JIO)DKHOCTHAsT ~ MHCTPYKIIMS — TOCNIe  pa3pabOTKM  TepemaeTcss B
PO COIO3HBIN KOMHUTET MEPBUYHON MPOGCOIO3HONW OpraHU3alUU, MPEACTaBIISIONINMA
uHTepechl OomnbimuHCcTBAa paboTHuKOoB MBJIOVY (manmee - mpodcoro3HbBII KOMHUTET).
[Tpodhcoro3HbIi KOMUTET B CPOK HE MO3AHEE ACCATH PabOUMX THEH CO IHS MOTydYeHUs
JIOJKHOCTHOM MHCTPYKIMU OCYLIECTBIISIET COrjacoBanue Jl0JKHOCTHOM MHCTpYKIMH. B
cllydae, eciu MpoQCOIO3HBIH KOMUTET HE COTJlacéH C TEeKCTOM JIOmKHOCTHOM
UHCTPYKIIUU OO0 BHOCHUT MPEIIOKEHUS 110 €r0 COBEPIICHCTBOBAHUIO, TO 3aBEAYIOIIEMY
MB/IOY mnanpasnsiercss MOTUBHpOBaHHOE€ MHeHue. 3aBenytoumii MBJIOY moxer
COTJIACUTHCS C HUM JHOO 00s3aH B TEYEHHE TIISITH JHEH TOcie TMOTydYeHUs
MOTHUBHUPOBAHHOTO MHEHHS TIPOBECTH JOTOTHUTEIbHBIE KOHCYIIBTAIINH C TIPO(COI03HBIM
KOMHTETOM B LENAX JOCTHKECHHS B3aUMOIPUEMIIEMOTO PEIIEHUSI.

[Ipy He HOCTMKEHHHM COTJacusi BO3HHUKIIWE pa3Horiacus o(opmIIstoTes
MIPOTOKOJIOM, rociie yero 3aseAayronmii MBIOY umeet npaBo yrBepanTth J0KHOCTHYIO
WHCTPYKIIHIO.

5. YTBEPXKJIEHUE JOJI)KHOCTHOM MHCTPYKIIUU

5.1. 3asenyrommii MBJ/IOY yrtBepxknaer J{OKHOCTHYIO WHCTPYKIMIO IMTyTEM
W3JIaHUS] COOTBETCTBYIOIIETO IPUKA3a.

5.2. B mpukase B 00s3aTeTbHOM MOPSIKE YKA3bIBAIOTCS:

- J1ata BBeleHUs [0 KHOCTHOW MHCTPYKIIMU B JIEVCTBHUE;

- yKazaHue 00 03HaKOMJICHUHU paOOTHUKOB C J{0JDKHOCTHOM MHCTPYKIIUEH U CPOKHU
ISl 3TOTO;

- (¢amMuIuM ¥ TOJDKHOCTH JIMII, OTBETCTBEHHBIX 3a cOONoaeHne J{OKHOCTHOM
WHCTPYKITUH;

- UHbBIE YCJIOBHUS.

5.3. VYTBepxaeHHble JIOKHOCTHBIE WHCTPYKLIMHM MOAJEKAT 00s13aTeIbHOM
perucTpaldd B COOTBETCTBUU C TpeOoBaHUAMM JenornpousBoactea B MBJIOY c
IIPUCBOCHUEM UM MOPSIIKOBOIO HOMEPA.



6. O3HAKOMJIEHUE PABOTHUKOB C JOJDKHOCTHOM
UHCTPYKIIUEN

6.1.  Osnakomsenue padotauka MBJIOY ¢ JIoDKHOCTHOW HWHCTPYKIMEH B
00s13aTeTbHOM TOPSIKE OCYIIECTBISETCS MPHU MOCTyIyieHnH Ha pabotry B MBJIOVY.
OsznakomiieHue ocymectBisieT 3aBenyronmii MBIOVY. [Tocne o3HakomieHusT pabOTHUK
rpocTasiseT Ha JIOJDKHOCTHOM MHCTPYKLMU O3HAKOMUTEIBHYIO BU3Y - C HHCTPYKLIMEU
O3HAKOMJIEH, J1aTa, ITOIHUCH.

6.2.  Osnakomiienue pabotHuka MBJIOY ¢ JIo/DKHOCTHOW HMHCTpPYKIIMEH B
00s13aTeTbHOM TOPSZIKE OCYIIECTBISIETCS MNpH TMepeBoje paboTHHKA Ha APYTYIO
JMOJDKHOCTh WJM BPEMEHHOM IMEepeBOj€ Ha JApyryro pabory. O3HakoMIieHHE
ocymectiseT 3apenytonuit MBJIOVY. Tlocne o3HakomiieHust paOOTHUK MPOCTABISET HA
JIOMKHOCTHOM HMHCTPYKLIMH O3HAKOMWTEIBHYIO BU3Y - C MHCTPYKIMEHW O3HAKOMIIEH,
J1aTa, NOAMKCH.

6.3. TpeboBanus, ycTaHOBieHHbIE B  JIOIDKHOCTHOW  HMHCTPYKIIUH,
JENUCTBUTENBHBI C TOTO MOMEHTA, KOT/Ia pAa0OTHHUK ObLI C HEH O3HAKOMJICH.
6.4. B cmnyuae ecnum pabornuk MBJIOY otTka3siBaeTcs pacnucatbcs B

O3HAKOMJIEHUM WJIHM I[OJIy4YEeHHM JIOJDKHOCTHOW MHCTPYKUMH, JaHHBIM OTKa3
dukcupyercss IMyTeM COCTABIIEHUS aKTa B MPHUCYTCTBUM HE3aMHTEPECOBAHHBIX
cuzgereneil. B akrte Takke ¢ukcupyercas (akT o3HaKOMIIEHHS paOOTHUKA C
conepkanueM J{oKHOCTHOM MHCTpYKIMU B HHOU (opMme (JlommKHOCTHAS MHCTPYKIUS
3a4nThIBAETCS BCayX 3aBenytomuMm MB/IOY).

6.5. Jlst Tekyieit paboThl C MOAJIMHHUAKA TOJKHOCTHOW MHCTPYKIIUU CHUMAIOT
3aBEPEHHYIO KOIHIO0, KOTOPYIO BbIAatoT pabotHuky MBJIOY, paGoTtaromemMy B qaHHOM
JIOJKHOCTH.

7. BHECEHUE UBMEHEHUM B TOJI’KHOCTHYIO HHCTPYKIIUIO

7.1. BHecenue u3MeHeHUW B JIOMKHOCTHYIO MHCTPYKIIHMIO OCYILECTBJISIETCS B
CJIEIyIOUIUX CIydasx:

7.1.1. B cBSA3M C WU3MEHEHHEM OOS3aTEIBHBIX YCIOBHH TPYIOBOTO JOTOBOpA.
VkazanHasg mporeaypa IMPOBOJUTCS B COOTBETCTBHH C TPeOOBaHHSIMHU TpyaoBOTO
Kozaekca PO (paboTHUK 10JKeH OBITh HE TO3/THEE, UeM 3a 2 MecsIIIa 10 MPEeoiaraeMoro
W3MEHEHHS TMCBMEHHO yBenomuieH. [locie mosydeHus: paOOTHUKOM COTJIANICHUS Ha
MPOJIOJDKEHNUE TPYJOBBIX OTHOIICHHWM, BHOCATCA W3MEHEHUS B J[OJDKHOCTHYIO

MHCTPYKLUIO).

7.1.2. IpU WU3MEHEHUHM OpPTaHU3alMOHHBIX YCIOBHH Tpyla, 0€3 H3MEHEHHs
TPYJI0OBOM (PYHKIIUU paOOTHHKA.

7.2. 3aeayromuii MBJIOY wnu nuno, yrnogHOMOYEHHOE WM, COCTaBIISIET

JIOJDKHOCTHYIO HMHCTPYKLIMIO B HOBOW pPEAAKLMM, KOTOpas COIJACOBBIBAECTCS H
YTBEPKJIa€TCs B COOTBETCTBUU C TPEeOOBAHUSIMU, YCTAHOBIEHHBIMM pazfenamu 4 u 5
Hactosiero [lonoxenusi. O3HakomiieHue paboTHHKA C J[OMKHOCTHOW MHCTPYKLMEH
OCYIIECTBISETCS B COOTBETCTBHHM C TPEOOBAHMSIMH, YCTAHOBJICHHBIMU pa3feiioM 6
Hacrosero [lomoxenus.



8. XPAHEHUE JIOJIXKHOCTHBIX UHCTPYKIIUM

8.1. JIomKHOCTHBIE WHCTPYKIIMH XpaHITCS B COOTBETCTBUHM C TIPaBHUJIAMH,
YCTaHOBJICHHBIMH B [lepedyHeM THUNOBBIX YNPABICHYECKUX APXUBHBIX JOKYMEHTOB,
o0Opa3ymoIuxcsi B IMpoOLEcce MAEATEIbHOCTH TOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYIIPABJIEHUS U OpraHU3alMid, YTBEPKACHHBIM MPUKA30M MUHKYIbTYpPBI
Poccum ot 25.08.2010 Ne 558.

8.2. JlomkHOCTHBIE MHCTPYKIMU paboTHUKOB MBJIOY moanexaT mocTosHHOMY
xpa"nenuto B MB/IOY B TedueHue Tpex JeT mociie UX 3aMEHbl HOBBIMHU.






